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[bookmark: _Toc176248207][bookmark: _Toc176941051][bookmark: _Toc180304671][bookmark: _Toc477956663][bookmark: _Toc1983763]SCHEDULE B - Submission Form

The Proponent must not amend this Form in any way other than by providing the requested information. This form must be completed, signed and submitted as part of the Proponent’s Proposal.

To the Canadian Partnership Against Cancer:
1. Proponent Information
	(a) 
	The full legal name of the Proponent is:

	
	

	(b) 
	Any other relevant name under which the Proponent carries on business is:

	
	

	(c) 
	The jurisdiction under which the Proponent is governed is:

	
	

	(d) 
	The name, address, telephone, facsimile number and e-mail address of the contact person for the Proponent is:

	
	

	(e) 
	The Proponent is: 
[bookmark: Text7]Proponents must select one of the following choices. 
|_|	an individual {Provide HST/GST #}
|_|	a sole proprietorship {Provide HST/GST #}
|_|	a corporation {Provide HST/GST #}
|_|	a partnership {Provide HST/GST #}
|_|	a joint venture {Provide HST/GST #}
|_|	an incorporated consortium {Provide HST/GST #}
|_|	a consortium that is a partnership {Provide HST/GST #}
[bookmark: Text6]|_|	other legally recognized entity: {Specify type, provide HST/GST # or state "N/A".}


2. Acknowledgment of Non-Binding Procurement Process
The Proponent acknowledges that the RFP process will be governed by the terms and conditions of the RFP, and that, among other things, such terms and conditions confirm that this procurement process does not constitute a formal, legally binding bidding process (and for greater certainty, does not give rise to a Contract A bidding process contract), and that no legal relationship or obligation regarding the procurement of any good or service will be created between the Partnership and the Proponent unless and until the Partnership and the Proponent execute a written agreement for the Deliverables. 
3. Ability to Provide Deliverables
The Proponent has carefully examined the RFP documents and has a clear and comprehensive knowledge of the Deliverables required. The Proponent represents and warrants its ability to provide the Deliverables in accordance with the requirements of the RFP for the rates set out in its Proposal. 

4. Price
The Proponent has submitted its price in accordance with the instructions in the RFP and in the form set out at Schedule C.

5. Addenda
The Proponent is deemed to have read and accepted all Addenda issued by the Partnership prior to the Deadline for Issuing Addenda. The onus remains on the Proponent to make any necessary amendments to the Proposal based on the Addenda. The Proponent confirms that it has received the following Addenda: 
	{List Addenda numbers or, if no Addenda were issued, state “None”.}

	

	

	



6. Conflict of Interest
The Proponent, by submitting the Proposal, confirms that to its best knowledge and belief no actual or potential Conflict of Interest exists with respect to the submission of the Proposal or performance of the contemplated Agreement other than those disclosed in this Submission Form.  Where the Partnership discovers a Proponent’s failure to disclose all actual or potential Conflicts of Interest, the Partnership may disqualify the Proponent or terminate any Agreement awarded to that Proponent as a result of this procurement process.
Conflict of Interest includes, but is not limited to, any situation or circumstance where: 

a) in relation to the RFP process, the Proponent has an unfair advantage or engages in conduct, directly or indirectly, that may give it an unfair advantage, including but not limited to 
i. having or having access to information in the preparation of its Proposal that is confidential to the Partnership and not available to other Proponents; 
ii. communicating with any person with a view to influencing preferred treatment in the RFP process; or 
iii. engaging in conduct that compromises or could be seen to compromise the integrity of the RFP process and render that process non-competitive and unfair; or 
b) in relation to the performance of its contractual obligations under the Agreement, the supplier’s other commitments, relationships or financial interests 
i. could or could be seen to exercise an improper influence over the objective, unbiased and impartial exercise of its independent judgment; or 
ii. could or could be seen to compromise, impair or be incompatible with the effective performance of its contractual obligations;

[bookmark: Text3]Proponents must choose one of the following two options.
[bookmark: Check1]|_|	The Proponent declares that: (1) there was no Conflict of Interest in preparing its Proposal; and (2) there is no foreseeable Conflict of Interest in performing the contractual obligations contemplated in the RFP.  
OR
[bookmark: Check2]|_|	The Proponent declares that there is an actual or potential Conflict of Interest relating to the preparation of its Proposal, and/or the Proponent foresees an actual or potential Conflict of Interest in performing the contractual obligations contemplated in the RFP.  The details of the actual or potential Conflict of Interest are as follows: 

	



7. Disclosure of Information 
The Proponent hereby agrees that any information provided in this Proposal, even if it is identified as being supplied in confidence, may be disclosed where required by law or if required by order of a court or tribunal. The Proponent hereby consents to the disclosure, on a confidential basis, of this Proposal by the Partnership to its advisers retained for the purpose of evaluating or participating in the evaluation of this Proposal. The Proponent acknowledges that the Partnership may make public the name of any and all Proponents.


I confirm that this Submission Form has been completed with no changes to the text provided in the RFP.

	Signature of Witness:
	Signature of Proponent representative:

	
	



	Name of Witness:
	Name and Title of Proponent representative:

	

	

	
	Date:


	
	
I have authority to bind the Proponent.


[image: cpac_logoIcon_word]Schedule B
[bookmark: _Toc176248209][bookmark: _Toc176941052][bookmark: _Toc180304672][bookmark: _Toc180996196]
[bookmark: _Toc477956664][bookmark: _Toc1983764]SCHEDULE C - Pricing Sheet

Table 1: Budget 


	Service
	Monthly cost

	Daily media summary delivered by 8 a.m. as outlined in Schedule A
· Daily monitoring of English and French print and broadcast media, social media posts and media releases
· Weekly monitoring of Canadian health trade news embedded in Monday issue of daily media summary
	

	Monitoring of political and policy developments
· Weekly monitoring as outlined in Schedule A
· Embedded in Friday issue of daily media summary
	

	Liaison with the Partnership on media monitoring related communications, including answering questions related to the daily summary
	




Additional Expenses
Please provide a list of all additional expenses including but not limited to: administrative costs, out of pocket expenses, transportation, food etc.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Total Proposed Price (Agreement Ceiling Price for fees)
	$


[image: cpac_logoIcon_word]Schedule C
[bookmark: _Toc137031147][bookmark: _Toc137031274][bookmark: _Toc137031148][bookmark: _Toc137031275][bookmark: _Toc175812518][bookmark: _Toc176248211][bookmark: _Toc176941053][bookmark: _Toc180304673][bookmark: _Toc180996197]

[bookmark: _Toc477956665][bookmark: _Toc1983765]SCHEDULE D - Reference Form

Form D1
Each Proponent should provide references from three (3) different clients (excluding the Partnership) who have obtained services similar to those required in this RFP from the Proponent within the last three (3) years. 

The Partnership is not required to contact all references provided by the Proponent. In addition, references other than those provided by the Proponent (including but not limited to Partnership staff) may be contacted to obtain additional information that will be used in evaluating the Proponent’s past performance. 

Past performance will be evaluated on a pass/fail basis. Items to be evaluated include but is not limited to:
1. Conformance to contract requirements
2. Adherence to contract schedules
3. Cost Performance
4. Risk Management
5. Reasonable and Cooperative behavior (Business relations)
6. Commitment to Customer Service
7. Concern for the interest of the Customer 


	Proponent:
	



Reference #1
	Company Name:
	

	Company Address:
	

	Contact Name:
	

	Contact Title:
	

	Contact Telephone Number & Email Address:
	

	Date Work Undertaken:
	

	Nature of Assignment:


	



Reference #2
	Company Name:
	

	Company Address:
	

	Contact Name:
	

	Contact Title:
	

	Contact Telephone Number & Email Address:
	

	Date Work Undertaken:
	

	Nature of Assignment:


	



Reference #3
	Company Name:
	

	Company Address:
	

	Contact Name:
	

	Contact Title:
	

	Contact Telephone Number & Email Address:
	

	Date Work Undertaken:
	

	Nature of Assignment:


	


[bookmark: _Toc176249558]Form D2
Each Proponent should provide references from two (2) different clients (excluding the Partnership) to whom each candidate proposed for a key role has provided services within the last three (3) years in a role similar to that set out for the candidate in the Proposal.

Please include in the Proposal a separate copy of this part of the reference form for each candidate proposed for each key role set out in the Proposal.

	Name of Candidate:
	

	Proposed Role:
	




Reference #1
	Company Name:
	

	Company Address:
	

	Contact Name:
	

	Contact Title:
	

	Contact Telephone Number & Email Address:
	

	Date Work Undertaken:
	

	Nature of Assignment:



	



Reference #2
	Company Name:
	

	Company Address:
	

	Contact Name:
	

	Contact Title:
	

	Contact Telephone Number & Email Address:
	

	Date Work Undertaken:
	

	Nature of Assignment:



	







[image: cpac_logoIcon_word]Schedule D

[bookmark: _Toc477956666][bookmark: _Toc1983766]SCHEDULE E - Project Deliverables and Milestones

The Proponent should provide a detailed work plan, including the deliverables, timelines and project team responsibilities for the performance of the Agreement. 

	Deliverable/Milestone
	Timeline
	Responsibility
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